Internal Notification

Date: [Insert Date]
To: All Employees
From: [Your Name]
Subject: Important Pharmaceutical Compliance Updates
Dear Team,
We would like to inform you about recent updates regarding our pharmaceutical compliance
requirements. As part of our commitment to maintaining the highest standards in our practices,
the following changes have been made:
« Update on [specific regulation or guideline]
o Implementation of [new policy or procedure]
e Training sessions scheduled for [dates/times]
It is crucial that all employees familiarize themselves with these updates to ensure compliance
and uphold our organizational integrity. For detailed information, please refer to the attached

documents.

Should you have any questions or require further clarification, do not hesitate to reach out to the
compliance team at [contact information].

Thank you for your attention to this important matter.
Sincerely,
[Your Name]

[Your Position]
[Your Organization]



