
Invitation to Guest Lecture 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Current Date] 

Dear [Guest Speaker's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Institution]. We are dedicated to advancing knowledge and understanding in the field of 

healthcare, particularly through innovative treatment methods. 

We would be honored to host you as a guest lecturer to share your expertise and insights 

regarding the latest advancements in treatment methodologies. Your work in [Specific Area of 

Expertise] has been particularly inspiring, and we believe that your contribution could greatly 

benefit our students and healthcare professionals. 

The lecture is planned for [Date and Time], and we expect an audience of [Estimated Number] 

attendees, including students, faculty members, and other professionals in the field. We are 

happy to accommodate any specific topics or areas of interest you would prefer to discuss. 

Please let us know if you would be available for this opportunity. We would be thrilled to 

collaborate with you and can support you with travel arrangements and honorarium accordingly. 

Thank you for considering our invitation. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


