
Letter of Invitation for Guest Lecture 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

Dear [Recipient Name], 

We are delighted to extend an invitation to you as a distinguished guest lecturer for our 

upcoming seminar focused on community health challenges. Your expertise in [specific area of 

expertise] would be invaluable to our audience, comprising healthcare professionals, students, 

and community advocates. 

The seminar is scheduled for [insert date and time] at [insert location]. We aim to explore 

various community health issues, including [list specific challenges], and your insights would 

greatly contribute to enriching the discussion. 

We would be honored if you could share your knowledge and experiences with us. Please let us 

know your availability for this event, and do not hesitate to reach out if you have any questions 

or require further information. 

Thank you for considering this opportunity. We look forward to the possibility of welcoming 

you as a speaker. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


