
Request for Keynote Speaker 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Speaker's Name] 

[Speaker's Title] 

[Speaker's Organization] 

[Address or Contact Information] 

Dear [Speaker's Name], 

I hope this message finds you well. I am writing to formally invite you as a keynote speaker at 

the upcoming Pharmacy Conference titled "[Conference Title]" scheduled for [date] at 

[venue/location]. As a distinguished leader in the field of pharmacy, your insights and expertise 

would greatly benefit our attendees. 

This year, we aim to explore critical topics in the pharmacy profession, and we believe your 

work on [specific topic or achievement] aligns perfectly with our theme. We would be thrilled to 

have you share your knowledge and experiences with our audience. 

The conference aims to bring together industry professionals, educators, and students to foster 

discussions that advance our field. We expect to attract [number] attendees, making this an 

excellent opportunity for networking and knowledge-sharing. 

We are happy to accommodate any logistical needs you may have and can offer [details about 

honorarium, travel expenses, etc.]. Please let us know if you are available for this exciting event. 

Thank you for considering our invitation. We look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


