[Your Name]

[Your Position]

[Your Institution]

[Address]

[City, State, Zip Code]

[Email Address]

[Date]

[Recipient's Name]

[Recipient's Position]

[Recipient's Institution]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally invite you to be a guest lecturer at
our upcoming seminar on Pharmaceutical Innovations, scheduled for [Date] at [Venue]. This
seminar aims to provide insightful discussions and knowledge-sharing opportunities for students
and professionals in the pharmaceutical field.

Given your expertise in [specific area of expertise], we believe that your participation would
greatly enrich our event and inspire our audience. The seminar will cover various topics
including [briefly list topics], and we would be honored if you could share your insights on
[specific topic you want the recipient to cover].

We anticipate around [number of attendees] attendees, comprising students, faculty, and industry
professionals. We would appreciate it if you could confirm your availability by [RSVP date].

Should you require any further information, please feel free to reach out to me directly.

Thank you for considering our invitation. We look forward to the possibility of your
participation in this significant event.

Sincerely,

[Your Name]



[Your Position]

[Your Institution]



