Medication Inventory Audit Standards

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Implementation of New Medication Inventory Audit Standards

Dear [Recipient Name],

I hope this letter finds you well. We are writing to inform you about the implementation of new

medication inventory audit standards that will take effect on [Insert Effective Date]. These
standards aim to enhance the accuracy and efficiency of our inventory management processes.

Key Changes:
e Regular inventory checks will be conducted bi-weekly instead of monthly.
« All medications will now be categorized by expiration dates for prioritization.
o A new digital logging system will be implemented for tracking inventory changes.

Training sessions on these new standards will be scheduled for [Insert Date]. Your attendance is
highly encouraged to ensure a smooth transition.

Thank you for your attention to this important matter. Should you have any questions or
concerns, please do not hesitate to reach out.

Sincerely,
[Your Name]
[Your Position]

[Your Contact Information]



