Budget Proposal for Pharmaceutical Team
Building Retreat

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Budget Proposal for Pharmaceutical Team Building Retreat

Dear [Recipient Name],

| am writing to propose a budget for our upcoming team building retreat aimed at enhancing

collaboration and strengthening relationships within our pharmaceutical team. This retreat is
crucial for fostering a more cohesive work environment and boosting overall productivity.

Overview of the Retreat

The proposed retreat will take place at [Location] from [Start Date] to [End Date]. The agenda
includes team-building activities, workshops, and networking opportunities designed to facilitate
communication and collaboration among team members.

Budget Breakdown

Item Cost
Venue Rental $[Amount]
Accommodation $[Amount]
Meals $[Amount]
Transportation $[Amount]
Team Building Activities $[Amount]
Total Estimate $[Total Amount]
Conclusion

| believe that this retreat will significantly benefit our team by enhancing our synergy and
collaboration. I kindly request approval for the proposed budget and look forward to your
positive response.

Thank you for considering this proposal.



Sincerely,

[Your Name]
[Your Position]
[Your Contact Information]



