
Reminder: Upcoming Medication 

Administration Training Session 

Dear [Recipient's Name], 

This is a friendly reminder about the upcoming Medication Administration Training session 

scheduled for [Date] at [Time]. The training will be held at [Location]. 

Please ensure that you bring any necessary materials with you and prepare to engage in 

interactive discussions and activities. 

If you have any questions or require further information, feel free to reach out. 

Looking forward to your participation! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


