
Follow-Up on Medication Administration 

Training Feedback 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on the feedback provided regarding 

the recent medication administration training held on [insert training date]. We greatly appreciate 

your insights and participation in the session. 

Please find the summary of your feedback below: 

• Strengths: [Detail strengths mentioned in feedback] 

• Areas for Improvement: [Detail areas for improvement] 

We value your suggestions and are committed to enhancing our training programs. To address 

your concerns, we plan to [insert proposed actions or changes]. Your collaboration is vital in 

ensuring we meet the needs of all participants. 

Thank you once again for your valuable feedback. If you have any further comments or 

suggestions, please feel free to reach out to me directly at [your contact information]. 

Looking forward to your continued support! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


