
Partnership Offer for Medical Symposium 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. On behalf of [Your Organization's Name], we are delighted to 

invite [Recipient Organization's Name] to partner with us in our upcoming Medical Symposium, 

titled "[Symposium Title]," scheduled to take place on [Date] at [Location]. 

This year's theme is "[Theme of the Symposium]," focusing on [Briefly Describe Focus Area]. 

We believe that your organization's involvement would greatly enhance the quality and reach of 

this event. 

As a partner, [Recipient Organization's Name] will benefit from various opportunities such as: 

• Brand visibility through our marketing channels. 

• Exclusive access to networking with healthcare professionals. 

• Opportunity to present at the symposium. 

• Complimentary booth space. 

We are eager to discuss this partnership in more detail and explore ways we can work together to 

make this event a success. We believe that a collaboration will not only bring value to our 

participants but also foster advancements in the medical community. 

Please feel free to reach me at [Your Phone Number] or [Your Email Address] to schedule a 

meeting or if you have any questions. 

Thank you for considering our partnership offer. We look forward to the possibility of working 

together. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 


