
Subject: Request for Support in Volunteering 

at the Upcoming Pharmaceutical Conference 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Position/Title] 

with a passion for advancing the pharmaceutical industry. I am writing to seek your support for 

my volunteer efforts at the upcoming [Conference Name] scheduled for [Date] in [Location]. 

As a volunteer, I will assist in various activities such as registration, attendee management, and 

session coordination. This opportunity not only allows me to contribute to the success of the 

event but also to expand my knowledge and network within the pharmaceutical community. 

However, to effectively participate, I require assistance with [specific needs, e.g., travel 

expenses, accommodation, or resources]. Your support would not only facilitate my involvement 

but also enhance my ability to contribute meaningfully to the event. 

I am truly passionate about [specific aspect of the pharmaceutical field], and I believe that 

volunteering at this conference will be a significant step in my journey. I would be grateful for 

any support you could provide. 

Thank you for considering my request. I am looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


