Confirmatory Response

Date: [Insert Date]

Recipient's Name

Recipient's Title
Company/Organization Name
Address Line 1

Address Line 2

City, State, Zip Code

Dear [Recipient's Name],

We are pleased to confirm your attendance at the upcoming Pharmaceutical Seminar scheduled
for [Insert Date] at [Insert Location]. Your participation is highly valued, and we look forward to
your insights and contributions during the sessions.

Please find below the details of the seminar:

o Event Date: [Insert Date]

e Time: [Insert Start Time] to [Insert End Time]

e Venue: [Insert Venue Name and Address]

e Agenda: [Insert Link or Attachment to Agenda]

If you have any dietary restrictions or special requirements, please let us know by [Insert
Deadline].

Should you have any questions or need further information, feel free to reach out to us at [Insert
Contact Information].

Thank you for confirming your participation. We look forward to an engaging and fruitful
seminar.

Best Regards,

[Your Name]

[Your Title]

[Your Company/Organization Name]
[Your Contact Information]



