
Internal Notification: Upcoming Generic 

Drug Release 

Date: [Insert Date] 

To: [Recipient's Name/Department] 

From: [Your Name/Department] 

Subject: Notification of Upcoming Generic Drug Release 

Dear [Recipient's Name/Team], 

We are pleased to inform you that we will be releasing a new generic drug, [Drug Name], on 

[Release Date]. This product has been developed in accordance with all regulatory guidelines 

and has passed all necessary quality assurance checks. 

Key Details: 

• Product Name: [Drug Name] 

• Strength: [Dosage Form and Strength] 

• Release Date: [Release Date] 

• Packaging: [Description of Packaging] 

• Indications: [Indications for Use] 

We encourage all departments to prepare for this launch and ensure that the necessary training 

and resources are in place to facilitate a smooth introduction to the market. 

Should you have any questions or need further information, please feel free to reach out. 

Thank you for your cooperation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


