
Notice of Continuing Education Session 

Date: [Insert Date] 

To: Healthcare Professionals 

Dear Colleagues, 

We are pleased to announce an upcoming continuing education session designed for healthcare 

professionals. This session aims to enhance your skills and knowledge in [specific topic/field]. 

Details of the Session: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Speaker: [Insert Speaker Name] 

• Duration: [Insert Duration] 

Please RSVP by [Insert RSVP Deadline] to confirm your attendance. This is a valuable 

opportunity to engage with peers and expand your professional expertise. 

Thank you for your commitment to continuous learning and patient care. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Institution]  

[Contact Information] 


