
Adverse Event Report Outcome Follow-Up 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: Follow-Up on Adverse Event Report - [Insert Report Reference Number] 

Dear [Insert Recipient Name], 

I hope this message finds you well. I am writing to follow up on the adverse event report 

submitted on [Insert Date of Report] regarding [Insert Description of Event]. 

As of [Insert Follow-Up Date], we have taken several steps to assess and address the outcomes 

of the reported event. 

Summary of Actions Taken 

• [Insert Action Taken 1] 

• [Insert Action Taken 2] 

• [Insert Action Taken 3] 

Current Status 

[Insert Current Status of the Adverse Event and Patient's Health] 

Next Steps 

[Insert Next Steps or Recommendations] 

If you have any questions or need further information, please do not hesitate to contact me at 

[Insert Your Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


