
Adverse Event Report Assessment Follow-up 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[Your Email] 

Dear [Recipient's Name], 

We are writing to follow up on the adverse event report submitted on [Insert Event Date] 

regarding [Brief Description of the Event]. After careful assessment, we would like to provide 

you with the following updates and findings: 

Assessment Overview 

[Briefly outline the assessment process and findings.] 

Recommendations 

[Include any recommendations for further action or monitoring.] 

Next Steps 

[Provide information on any future communications or actions required.] 

If you have any questions or require further details, please do not hesitate to reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


