
Clinical Trial Site Progress Update 

Date: [Insert Date] 

To: [Site Coordinator's Name] 

From: [Your Name] 

Subject: Clinical Trial Site Progress Update 

 

Dear [Site Coordinator's Name], 

I hope this message finds you well. This letter serves to provide an update on the progress of the 

clinical trial site at [Site Name] as of [Current Date]. 

Enrollment Status: 

As of today, we have enrolled [Number of Participants Enrolled] participants. The target 

enrollment is [Target Number of Participants], and we are on track to meet our goals. 

Screening and Eligibility: 

Screening for new participants continues, with [Number of Participants Screened] screened so 

far. Currently, [Number of Eligible Participants] have met the eligibility criteria. 

Study Compliance: 

The site's compliance with protocol requirements has been exemplary, with no major issues 

reported in the last monitoring visit. 

Upcoming Milestones: 

We anticipate the following key milestones in the upcoming weeks: 

• [Milestone 1 - Date] 

• [Milestone 2 - Date] 

• [Milestone 3 - Date] 

Thank you for your continued support and dedication to the clinical trial. Please feel free to reach 

out if you have any questions or require further details. 



Best regards, 

[Your Name] 

[Your Job Title] 

[Your Organization] 

[Your Contact Information] 


