
Dear Clinical Trial Site Coordinators, 

We are pleased to provide you with important information regarding the upcoming clinical trial 

titled "Study Name". Below you will find key details relevant to your role. 

Trial Overview 

Study Name: Study Name 

Principal Investigator: Investigator's Name 

Start Date: Start Date 

End Date: End Date 

Site Responsibilities 

• Recruit eligible participants according to the study protocol. 

• Ensure compliance with all regulatory requirements. 

• Maintain accurate and up-to-date documentation. 

Important Dates 

- Orientation Session: Date & Time 

- Submission Deadlines: Submission Dates 

Contact Information 

For any questions or further information, please contact: 

Name: Contact Person's Name 

Email: contact@email.com 

Phone: (123) 456-7890 

Thank you for your dedication and support in making this study successful. 

Sincerely, 

Your Name 

Your Position 

Company/Organization Name 


