
Time-Sensitive Vacancy Alert 

Dear [Recipient's Name], 

We are excited to inform you about a new vacancy that has recently opened up at [Company 

Name] for the position of [Job Title]. This opportunity is time-sensitive, and we encourage you 

to apply at your earliest convenience. 

Position: [Job Title] 

Location: [Location] 

Application Deadline: [Deadline Date] 

This position offers [brief description of benefits or opportunities associated with the job]. 

Please submit your application through our website at [Application Link] or reply to this email if 

you have any questions. 

We look forward to hearing from you soon! 

Best regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Contact Information] 


