
Essential Role Specification 

Position Title: [Job Title] 

Department: [Department Name] 

Location: [Location] 

Reports To: [Supervisor's Title] 

Purpose of the Role 

[Brief description of the purpose of the role] 

Key Responsibilities 

• [Responsibility 1] 

• [Responsibility 2] 

• [Responsibility 3] 

• [Responsibility 4] 

Essential Skills and Qualifications 

• [Skill/Qualification 1] 

• [Skill/Qualification 2] 

• [Skill/Qualification 3] 

• [Skill/Qualification 4] 

Working Conditions 

[Description of working conditions, if applicable] 

Application Process 

[Instructions for how to apply] 

Date: [Date Here] 


