Subject: Invitation to Participate in Our Skill
Enhancement Initiative

Dear [Employee's Name],

We are excited to announce a new Skill Enhancement Initiative aimed at boosting professional
development and fostering growth within our organization. This initiative is designed to provide
you with valuable training and resources to enhance your skills and advance your career.

Details of the initiative include:
e Workshops: Scheduled sessions on [topics], conducted by industry experts.
e Online Courses: Access to a variety of e-learning modules available at your
convenience.

e Mentorship Program: Pairing with experienced colleagues for guidance and support.

We believe that investing in our employees' skills will not only benefit your personal growth but
also contribute to the overall success of our organization.

Please confirm your participation by [deadline]. If you have any questions, feel free to reach out.
Best regards,
[Your Name]

[Your Job Title]
[Your Company]



