Career Growth Strategy

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Career Growth Strategy Discussion
Dear [Recipient's Name],

I hope this message finds you well. I am writing to propose a discussion regarding my career
growth strategy within [Company/Organization Name]. Over the past [duration] at [Company], |
have learned a great deal and am eager to take the next steps in my professional development.

1. Current Role Analysis:

In my current position as [Your Position], | have successfully [mention key achievements or
responsibilities]. I believe these experiences have prepared me for greater challenges and
responsibilities.

2. Short-term Goals:
| aim to [list short-term goals, e.g., learn a new skill, take on a specific project]. | believe these
objectives will enhance my contributions to the team and align with the organization's goals.

3. Long-term Aspirations:
Looking ahead, | aspire to advance to [desired position or role] within [time frame]. | am seeking
guidance on the skills and experiences that would support my transition to this role.

4. Professional Development:

| am interested in exploring professional development opportunities such as [mention workshops,
courses, or mentorship programs]. | believe these initiatives would significantly bolster my skill
set.

5. Request for Feedback:
| would appreciate your insights and suggestions on my proposed strategy. Your experience and
perspective would be invaluable as I look to navigate my career path effectively.

| would love to schedule a time to discuss this further. Thank you for considering my request. |
look forward to your feedback.

Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



