
Recruiting Milestones Achieved 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Recruiting Milestones Achieved 

Dear [Recipient's Name], 

I am pleased to inform you of the significant milestones we have achieved in our recruiting 

efforts over the past [time period]. These accomplishments reflect our dedication and strategic 

focus on attracting top talent to our organization. 

• Milestone 1: Successfully filled [number] positions in [specific department/role] within 

[time frame]. 

• Milestone 2: Increased candidate diversity by [percentage] through targeted outreach 

initiatives. 

• Milestone 3: Reduced time-to-hire by [number] days, resulting in a more efficient hiring 

process. 

• Milestone 4: Implemented a new applicant tracking system, improving candidate 

experience and application management. 

These milestones demonstrate our commitment to building a strong team and enhancing our 

recruiting strategy. I look forward to discussing these achievements in detail and our plans for 

the upcoming quarter. 

Thank you for your support and guidance. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


