
Freelance Accomplishments Recap 

Date: [Insert Date] 

From: [Your Name] 

To: [Recipient's Name] 

Dear [Recipient's Name], 

I hope this message finds you well. As the year comes to a close, I wanted to take a moment to 

reflect on my freelance accomplishments and share them with you. 

Accomplishments Recap 

• Completed over [number] projects for [clients/companies], including [notable projects]. 

• Achieved a [percentage]% increase in client satisfaction ratings based on feedback. 

• Expanded skill set by learning [specific skills/tools] to enhance project outcomes. 

• Successfully managed projects with [mention any teams or collaborators], leading to 

[result]. 

• Contributed to [specific industry or community] through [volunteer work, workshops, 

etc.]. 

Looking Ahead 

As I move into the next year, I am excited to continue building on these successes and take on 

new challenges. Thank you for your continued support and collaboration. 

Best Regards, 

[Your Name] 

[Your Contact Information] 


