
Annual Summary of Freelance Projects 

Date: [Insert Date] 

Dear [Client's Name], 

I hope this message finds you well. As we close out the year, I wanted to take the opportunity to 

summarize the projects we have collaborated on over the past year. 

Project Overview 

• Project Name 1: [Brief description of project, including objectives and outcomes] 

• Project Name 2: [Brief description of project, including objectives and outcomes] 

• Project Name 3: [Brief description of project, including objectives and outcomes] 

Achievements 

Throughout the year, I have successfully achieved the following milestones: 

• [Achievement 1] 

• [Achievement 2] 

• [Achievement 3] 

Looking Ahead 

I am excited about the upcoming projects we can work on together in the new year. I welcome 

any feedback you may have from our previous collaborations and hope to apply it to future 

projects. 

Thank you for your continued support and partnership. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


