Interview Readiness Guidance

Date: [Insert Date]
Dear [Candidate's Name],

We are pleased to invite you for an interview for the [Job Title] position at [Company Name]. To
ensure you are fully prepared, we have outlined some key areas for your consideration:

1. Research the Company

Familiarize yourself with our company's mission, values, and recent news. Understanding our
culture will help you align your responses.

2. Understand the Role

Review the job description carefully. Be prepared to discuss how your skills and experiences
match the requirements of the role.

3. Practice Common Interview Questions

Consider practicing answers for common questions such as:
e Tell me about yourself.

e What are your strengths and weaknesses?
e Why do you want to work here?

4. Prepare Your Questions

Think of insightful questions to ask about the company and team. This will demonstrate your
interest and enthusiasm.

5. Dress Appropriately

Choose professional attire that aligns with our company culture.

6. Follow-Up

After the interview, consider sending a thank-you email to express your appreciation for the
opportunity.

We look forward to meeting you soon. Best of luck preparing!



Sincerely,

[Your Name]
[Your Position]
[Company Name]

[Contact Information]



