
Speaker Invitation for Trade Association 

Meeting 

Date: [Insert Date] 

[Speaker's Name] 

[Speaker's Title] 

[Speaker's Organization] 

[Speaker's Address] 

[City, State, Zip Code] 

Dear [Speaker's Name], 

On behalf of the [Trade Association Name], I am pleased to invite you to be a featured speaker at 

our upcoming meeting on [Date and Time] at [Location]. This event will gather industry 

professionals and stakeholders to discuss [Briefly describe the theme or purpose of the meeting]. 

We believe your expertise in [insert relevant field] would provide invaluable insights and foster 

engaging discussions among attendees. 

Please let us know your availability for this event by [RSVP Deadline]. We would be delighted 

to discuss the details further and address any requirements you may have. 

Thank you for considering this invitation. We look forward to the possibility of welcoming you 

as our esteemed speaker. 

Best regards, 

[Your Name] 

[Your Title] 

[Trade Association Name] 

[Your Contact Information] 


