
Invitation to Speak at the [Symposium 

Name] 

Dear [Speaker's Name], 

We are pleased to invite you to be a keynote speaker at the [Symposium Name] scheduled to 

take place on [Date] at [Location]. This year's theme is [Theme], and we believe your expertise 

in [Speaker's Field/Topic] would greatly enrich the discussions. 

The symposium will bring together academics, industry leaders, and students to explore [Brief 

Description of Symposium Focus]. We kindly ask you to share your insights on [Specific Topic], 

which aligns closely with our theme. 

Please let us know your availability by [RSVP Date]. We would be delighted to cover your travel 

expenses and offer an honorarium of [Amount]. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Institution/Organization Name] 

[Contact Information] 


