
Letter of Acceptance 

Date: October 10, 2023 

To: [Manager's Name] 

[Company Name] 

[Company Address] 

Dear [Manager's Name], 

I am thrilled to formally accept the offer for the [Position Title] role within [Department/Team 

Name]. I want to express my heartfelt gratitude for this incredible opportunity. I am excited to 

take on new challenges and contribute to the team's success. 

Having been part of [Company Name], I have always admired the commitment to excellence and 

innovation, and I look forward to bringing my skills and enthusiasm to this new position. I am 

eager to collaborate with my colleagues to achieve our goals and drive positive results. 

Thank you once again for this opportunity. I can't wait to get started and make a meaningful 

impact. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


