
International Employment Opportunity 

Notice 

Date: [Insert Date] 

To: [Employee Name] 

Subject: International Employment Opportunity 

Dear [Employee Name], 

We are pleased to inform you about an exciting international employment opportunity within our 

organization. We believe your skills and expertise would be a perfect fit for the role. 

Position: [Job Title] 

Location: [Location] 

Department: [Department Name] 

Start Date: [Proposed Start Date] 

Responsibilities: 

• [Responsibility 1] 

• [Responsibility 2] 

• [Responsibility 3] 

Qualifications: 

• [Qualification 1] 

• [Qualification 2] 

• [Qualification 3] 

If you are interested in this opportunity, please reply by [Response Deadline]. We look forward 

to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 



[Company Address] 

[Contact Information] 


