
HR Policy Compliance Reminder 

Dear [Employee Name], 

This is a friendly reminder regarding the importance of adhering to our company's HR policies. 

As part of our commitment to maintaining a positive work environment, we ask that you review 

and comply with the following policies: 

• [Policy 1: Brief Description] 

• [Policy 2: Brief Description] 

• [Policy 3: Brief Description] 

Compliance with these policies is essential for ensuring a respectful and productive workplace. If 

you have any questions or require further clarification, please do not hesitate to reach out to your 

HR representative. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


