Mentorship Program Details and Guidelines

Dear [Mentor/Mentee Name],

We are excited to welcome you to our Mentorship Program! Below are the details and guidelines
to help you navigate your experience:

Program Objectives

e Enhance professional development.
o Establish a supportive learning environment.
o Network with industry leaders.

Program Structure

1. Duration: [Start Date] to [End Date]
2. Meeting Frequency: [Weekly/Bi-weekly/Monthly]
3. Meeting Format: [In-person/Virtual]

Expectations

As a mentor/mentee, we expect you to:

« Communicate openly and respectfully.
e Be punctual for meetings.
o Set realistic goals and work towards achieving them.

Resources
We have provided several resources to assist you throughout the program:

e Mentorship Handbook: [Link]
e Webinar Schedule: [Link]
e Feedback Form: [Link]

If you have any questions, please do not hesitate to reach out to us at [Contact Information]. We
wish you a productive and enlightening mentorship experience!

Best regards,

[Your Name]

[Your Position]
[Organization Name]



