
Project Task Engagement Offer 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are excited to extend an offer for your engagement in the [Project Name]. Your expertise and 

contributions would be invaluable to our team. 

Project Details: 

• Project Name: [Insert Project Name] 

• Project Duration: [Insert Duration] 

• Responsibilities: [Briefly outline key responsibilities] 

• Compensation: [Insert Compensation Details] 

Please confirm your acceptance of this engagement by [Insert Deadline]. We are looking forward 

to your valuable contributions and are eager to work together on this exciting project. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


