
Project Assignment Employment Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to propose my services for the [Project Name] project. With my experience in [Your 

Field/Area of Expertise], I am confident in my ability to deliver high-quality results that align 

with your project goals. 

Project Overview: 

[Provide a brief description of the project, objectives, and your proposed role.] 

Proposed Timeline: 

[Outline the timeline for the project, including major milestones.] 

Budget: 

[Provide a breakdown of the budget, if applicable.] 

I am excited about the opportunity to work with [Recipient's Company] and am looking forward 

to discussing this proposal further. Please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 


