
Proposal for Job Shadowing Program 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

I am writing to propose a job shadowing program that aims to provide an opportunity for 

individuals to gain insights into [specific field or position] within your esteemed organization. 

The objective of this program is to enhance understanding of daily operations, workplace culture, 

and the skills required to succeed in [specific role/industry]. By partnering with your team, I 

believe participants will benefit significantly from real-world exposure and mentorship. 

The proposed program would involve [brief outline of the program structure, duration, and any 

specific learning outcomes]. We envision this program to not only be beneficial for participants 

but also to provide [Company's Name] with fresh perspectives and potential future talent. 

I would appreciate the opportunity to discuss this proposal further and explore potential 

collaboration. Please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Contact Information] 


