
Inquiry About Role-Specific Training 

Curriculum 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am currently [Your 

Position] at [Your Company/Organization]. I am reaching out to inquire about the role-specific 

training curriculum that is offered for [specific role or department]. 

Understanding the training framework is crucial for ensuring that our team is adequately 

prepared and aligned with our organizational goals. Could you please provide me with detailed 

information regarding the following: 

• The specific topics covered in the curriculum. 

• The duration and format of the training sessions. 

• Any prerequisites or recommended prior experience. 

• The assessment methods used to gauge participant progress. 

Thank you for your assistance. I'm looking forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Email] 

[Your Phone Number] 


