
Funding Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request funding for our recruitment initiatives at [Your Organization]. As we aim 

to enhance our workforce by attracting a diverse pool of candidates, we believe that an 

investment in our recruitment strategies will yield significant benefits. 

Our initiatives include targeted outreach programs, job fairs, and enhanced marketing efforts 

aimed at underrepresented communities. We estimate a funding requirement of [specific amount] 

to successfully implement these initiatives. 

The funding will be utilized for: 

• Attending job fairs and community events 

• Developing marketing materials 

• Implementing new recruitment technologies 

We are committed to fostering an inclusive workplace and believe that this funding will be 

instrumental in achieving our recruitment goals. I would be grateful for the opportunity to 

discuss this request in further detail. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


