
Project Review for [Project Name] 

Date: [Insert Date] 

Dear [Client's Name], 

I hope this message finds you well. As we wrap up the [Project Name], I wanted to take a 

moment to reflect on the project and gather your feedback. 

Project Overview 

[Brief description of the project, objectives, and deliverables.] 

Key Achievements 

• [Achievement 1] 

• [Achievement 2] 

• [Achievement 3] 

Feedback Request 

Your feedback is invaluable to me. Please let me know your thoughts on the following: 

• The quality of the deliverables 

• Your overall satisfaction with my work 

• Areas for improvement 

Next Steps 

If you have any additional projects or ongoing support requirements, please feel free to reach 

out. 

Thank you for the opportunity to work together. I look forward to your feedback! 

Best regards, 

[Your Name] 

[Your Contact Information] 


