
Job Fair Participation Offer 

Date: [Insert Date] 

[Local Business Name] 

[Business Address] 

[City, State, Zip Code] 

Dear [Business Owner/Manager's Name], 

We are excited to announce that we will be hosting a Job Fair on [Insert Date] at [Insert 

Location]. This event aims to connect local businesses with talented job seekers in our 

community. 

We would like to cordially invite [Local Business Name] to participate in this event. As a 

participant, you will have the opportunity to showcase your company, meet potential employees, 

and network with other local businesses. 

Details of the Job Fair: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

Please confirm your participation by [Insert RSVP Date]. We look forward to partnering with 

you to make this event a success. 

Thank you for considering our offer. Should you have any questions, feel free to contact me at 

[Insert Your Phone Number] or [Insert Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 


