
Job Fair Participation Notification 

Date: [Insert Date] 

Dear [Recruiter Name], 

We are pleased to announce that [Company Name] will be participating in the upcoming Job Fair 

on [Date] at [Location]. This event provides a fantastic opportunity to connect with talented 

individuals seeking new career opportunities. 

Details of the Event: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

We encourage you to prepare for the fair by reviewing your recruitment goals and the roles you 

aim to fill. We believe this is a great chance to enhance your hiring strategies and network with 

other industry professionals. 

Please confirm your participation by [RSVP Deadline]. Feel free to reach out if you have any 

questions or need further information. 

Looking forward to a successful event! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


