
Job Hiring Notice 

Dear [Applicant's Name], 

We are pleased to inform you that you have been selected for the position of Customer Service 

Representative at [Company Name]. 

Your role will involve assisting customers with inquiries, resolving issues, and providing 

excellent service to ensure customer satisfaction. 

Please find the details of your employment below: 

• Position: Customer Service Representative 

• Start Date: [Start Date] 

• Salary: [Salary Amount] 

• Work Hours: [Work Hours] 

We are excited to have you join our team. Please confirm your acceptance of this position by 

[Confirmation Date]. 

Best Regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Contact Information] 


