
Executive Hiring Consultation 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Title] 

[Company Name] 

[Company Address] 

Subject: Consultation for Top-Tier Executive Hiring 

Dear [Client's Name], 

Thank you for considering our services for your executive hiring needs. We understand the 

importance of securing top-tier talent that aligns with your company's vision and goals. 

At [Your Company Name], we specialize in identifying and attracting industry-leading 

executives who can drive your company's success. Our comprehensive approach involves market 

analysis, candidate profiling, and detailed assessments to ensure a perfect fit. 

We propose the following steps for our consultation: 

1. Initial Needs Assessment 

2. Market Research and Target Identification 

3. Candidate Engagement and Interviews 

4. Final Selection and Offer Negotiation 

We look forward to the opportunity to work with you and assist in building a strong leadership 

team for [Client's Company Name]. Please feel free to reach out if you have any questions or 

would like to schedule a meeting. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


