Executive Placement Service Introduction

Date: [Insert Date]
[Your Name]

[Your Position]
[Your Company]
[Company Address]

[City, State, Zip Code]
Dear [Recipient's Name],

| hope this message finds you well. My name is [Your Name], and | am [Your Position] at [Your
Company]. We specialize in providing top-tier executive placement services to businesses
seeking to enhance their leadership teams.

At [Your Company], we understand the complexities of finding the right executive talent to steer
organizations toward success. Our tailored approach ensures that we not only meet but exceed
your specific needs by leveraging our extensive network and industry expertise.

We would love the opportunity to discuss how our services can benefit your organization. Please
feel free to reach out at your convenience to schedule a meeting.

Thank you for considering [Your Company] as your executive placement partner.

Sincerely,

[Your Name]



[Your Position]
[Your Company]
[Your Email]

[Your Phone Number]



