Job Application Status Report

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Job Application Status Update - [Job Title]

Dear [Recipient Name],

I hope this message finds you well. I am writing to provide you with an update on the status of
my application for the [Job Title] position at [Company Name]. | submitted my application on
[Application Date] and wanted to inquire about its current status.

As a reminder, | am excited about the opportunity to contribute my skills in [Your
Skills/Experience] to your team. | am eager to learn if there have been any updates regarding my
application.

Thank you for your attention to my application. | look forward to your response.

Best regards,

[Your Name]

[Your Phone Number]
[Your Email Address]



