
Interview Rescheduling Request 

Dear [Interviewer's Name], 

I hope this message finds you well. I am writing to inform you that due to a prior obligation, I am 

unable to attend the interview scheduled for [original date and time]. I sincerely apologize for 

any inconvenience this may cause. 

Would it be possible to reschedule the interview to a later date? I am available on [provide two 

or three alternative dates and times], but I am more than willing to accommodate your schedule 

if those do not work. 

Thank you for your understanding. I look forward to the opportunity to speak with you. 

Best regards, 

[Your Name] 

[Your Contact Information] 

[Your LinkedIn Profile or Website, if applicable] 


