
Subject: Request to Reschedule Interview 

Dear [Interviewer's Name], 

I hope this message finds you well. I am writing to inform you that, unfortunately, I am unable to 

attend the interview scheduled on [original date and time] due to an illness. 

I sincerely apologize for any inconvenience this may cause and kindly request the possibility of 

rescheduling our meeting to a later date. I am very enthusiastic about the opportunity to 

interview for the [Position Title] and would appreciate the chance to speak with you at a more 

suitable time. 

Thank you for your understanding, and I look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


