
Employment Contract Clarification 

Date: [Insert Date] 

[Employee's Name] 

[Employee's Address] 

[City, State, Zip Code] 

Dear [Employee's Name], 

We hope this message finds you well. We are writing to clarify certain aspects of your 

employment contract dated [Insert Contract Date]. 

1. Job Title: [Insert Job Title] 

2. Start Date: [Insert Start Date] 

3. Salary: [Insert Salary] 

If you have any questions or require further clarification, please do not hesitate to reach out to us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 


