
Supervisor Reference Evaluation 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to provide a reference evaluation for [Employee's Name], who worked under my 

supervision at [Company/Organization] from [Start Date] to [End Date]. During this period, 

[he/she/they] held the position of [Employee's Position] and was responsible for [brief 

description of responsibilities]. 

[Employee's Name] has consistently demonstrated [list key skills or qualities such as strong work 

ethic, reliability, teamwork, etc.]. [He/She/They] has a remarkable ability to [specific examples 

of achievements or contributions], which significantly benefited our team and the organization as 

a whole. 

In terms of [Employee's Name]'s interpersonal skills, [he/she/they] is [describe communication 

skills, ability to work with others, etc.]. [He/She/They] effectively collaborates with colleagues 

and is well-respected by both peers and management. 

I confidently recommend [Employee's Name] for [future opportunities, specific roles], as I 

believe [he/she/they] will bring the same level of dedication and excellence to any endeavor. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you have any 

further questions or need additional information. 

Sincerely, 

[Your Name]  

[Your Position]  

[Company/Organization Name]  

[Contact Information] 


