
Professional Reference Check Response 

Dear [Requester's Name], 

Thank you for reaching out to me regarding [Candidate's Name]. I am happy to provide my 

perspective on their qualifications and work ethic. 

[Candidate's Name] worked with us at [Company Name] from [Start Date] to [End Date] as a 

[Job Title]. During their time here, they demonstrated exceptional skills in [specific skills or 

responsibilities]. 

One of their key contributions was [describe a specific project or achievement]. This not only 

showcased their ability to work collaboratively but also highlighted their [mention relevant 

qualities, e.g., leadership, creativity, etc.]. 

In my experience, [Candidate's Name] was reliable, professional, and dedicated to their work. 

They consistently met deadlines and exceeded expectations in their role. 

If you have any further questions or would like additional information, please feel free to contact 

me at [Your Phone Number] or [Your Email Address]. 

Best regards, 

[Your Name]  

[Your Job Title]  

[Your Company Name]  

[Your Phone Number]  

[Your Email Address] 


