Personal Reference Evaluation
Date: [Insert Date]
To Whom It May Concern,

| am writing to provide a personal reference for [Name of the Individual]. I have known
[him/her/them] for [duration of acquaintance] and can confidently say that [he/she/they]
possesses numerous qualities that make [him/her/them] a remarkable individual.

During the time I have known [Name], [he/she/they] has demonstrated exceptional [mention
specific skills, character traits, or experiences]. One example of this is [provide a specific
example or anecdote].

[Name] is also [mention additional traits such as trustworthy, hardworking, etc.], and | have
always found [him/her/them] to be [describe the person's reliability and character].

| truly believe that [Name] would be a great asset to [mention potential opportunity, such as a
job, position, or program], and I highly recommend [him/her/them] without reservation.

If you have any further questions or need more information, please feel free to contact me at
[your contact information].

Sincerely,

[Your Name]

[Your Title/Position]

[Your Organization]

[Your Contact Information]



